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SciENcv Training Guide: Creating NIH Biosketches Using Common Forms Requirements
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[bookmark: _Toc222474174]1. Introduction to SciENcv
[bookmark: _Toc222474175]What is SciENcv?	
Science Experts Network Curriculum Vitae (SciENcv) is the federally mandated electronic system for creating and managing professional information required for NIH and NSF grant applications. As of January 25, 2026, all senior/key personnel must use SciENcv to create and validate biosketches.
Important Changes (Effective January 2026, updated February 2026):
NIH Biographical Sketch Common Form is now required
NIH has stated “Instead of requiring all users to change to the use of Common Forms for Biographical Sketch and Current and Pending (Other) Support and the NIH Biographical Sketch… we will extend the leniency period through May 2026. NIH encourages all applicants and recipients to begin using the Common Forms as soon as feasible, however, we will continue to accept the NIH Biosketch and NIH Other Support format pages through the duration of this extended leniency period.” Syracuse University highly recommends that all researchers utilize the SciENcv format, even during this period of leniency. 
All senior/key personnel must have an ORCID iD linked to SciENcv
Appointments and Positions outside the primary institution may include relevant entries from the past 3 years relative to the application’s submission date but are not required
Professional Preparation entries must include complete start and end dates. SciENcv orders these entries in reverse chronological order by start date, and missing dates have caused errors during recent reviews.
Citations are listed in the Products section, and are limited to 10 total citations
Contributions to Science can only refer to citations previously provided in Products section
Personal Statement limited to 3,500 characters (approx. 500-700 words)
Honors section added to Supplement and separated from Appointments and Positions. Limited to 15 entries.
See full NIH guidelines and the NIH FAQs

	Previous Format
	New Format

	Up to 24 citations
· Personal Statement (4)
· Contributions to Science (4 each x 5 sections)
	No more than 10 citations
· 5 related to this proposal
· 5 other contributions

	NCBI My Bibliography link 
· Optional 
· Publications only
	ORCiD profile link
· Automatically added
· Includes funding

	Page limit for document
	Character limits by section

	No certification
	Key person must certify & download


[bookmark: _Toc222474176]2. Getting Started: Account Setup
[bookmark: _Toc222474177]2.1 Creating/Linking Your ORCID iD
All senior/key personnel must have an ORCID iD before proceeding.
Check if you already have an ORCID iD (if applicable)
Visit https://orcid.org
Use the search bar in the upper right corner to search for your name
If you find your record, proceed to linking it to SciENcv
If no record exists, click "Register" to create a new ORCID iD
[bookmark: _Toc222474178]2.2 Creating Your NCBI Account
SciENcv is accessed through your NCBI (National Center for Biotechnology Information) account, using the same login credentials.
Create NCBI Account 
1. Navigate to: https://www.ncbi.nlm.nih.gov/sciencv/
Pick your method to login to NCBI. We suggest eRA Commons, ORCID, or Login.gov. NCBI will remember which login method you last used and we suggest always using the same method. 
[bookmark: _Toc222474179]2.3 Linking ORCID to SciENcv
Once you have both an ORCID iD and NCBI account, you must link them together.
Connect Your ORCID iD
1. From your NCBI Dashboard, locate the "SciENcv" box https://www.ncbi.nlm.nih.gov/myncbi/ 
Click "Manage SciENcv"
On the next page, click the "Edit" link near the top
You will now be on the "Edit My Profile" page
Look for the link near the bottom: "Click here to link your ORCID ID"
You will be redirected to the ORCID sign-in page
Log in with your ORCID credentials
Authorize the connection between ORCID and SciENcv
You will be redirected back to NCBI, and your ORCID iD will now appear in your profile
[bookmark: _Toc222474180]2.4 Linking other accounts
You may also connect SciENcv to other accounts such as eRA Commons, NSF, Syracuse University SSO, Login.gov. This will ensure your account is linked if you use another login method.
1. Navigate to “Account Settings” https://account.ncbi.nlm.nih.gov/settings/ 
2. Under “Linked Accounts” select “Add account” and add applicable accounts 
[bookmark: _Toc222474181]2.5 Connect ORCID to eRA Commons
You must also add your ORCID ID to your eRA Commons account. 
1. Log into eRA Commons. Visit the standard eRA Commons login and sign in with your eRA Commons username and password. 
2. Once logged in, click the “Personal Profile” button on the left side of the eRA Commons landing page. 
3. In the Personal Profile section, locate the link labeled “Create or Connect Your ORCID iD” (usually near the top of that page). 
4. Clicking that link will open the ORCID website. 
a) If you already have an ORCID iD: sign in with your ORCID credentials. 
b) If you don’t have one yet: you can create a free ORCID iD on the ORCID site during this step. 
5. Once logged into ORCID, you’ll be asked to authorize NIH/eRA Commons to access your ORCID iD. Click “Authorize” to grant permission. 
6. After authorizing, you should be returned to your eRA Commons Personal Profile and see your ORCID iD listed there. 
Note: An ORCID iD can only be linked to one eRA Commons account. If you get an error that your ORCID is already linked elsewhere, you must contact the eRA Service Desk for help.
[bookmark: _Toc222474182]2.6 Setting Up Delegate Access 
Delegate access allows administrative staff or research coordinators to help maintain your biosketch and publication lists. Note: the Office of Sponsored Programs or Office of Research Development staff should not be used as delegates. If needed, they can meet with you via Zoom to help you troubleshoot SciENcv problems. 
How to Add a Delegate:
1. From your My NCBI account, click on your username
1. Select "Account Settings"
1. Navigate to "Delegate" section
1. Enter the email address of the person you want to add
1. The delegate will receive an email invitation
1. They must accept the invitation to complete the setup
For detailed instructions, visit: SciENcv Delegate Guide
[bookmark: _Toc222474183]2.7 Setting Up MyBibliography
MyBibliography is a citation management tool that helps you save your citations directly from PubMed and other sources. 
To add citations to MyBibliography:
1. Log in to My NCBI
2. Search for all of your publications in PubMed. Use the “send to” menu on the search results page to send the citations to My Bibliography.
3. Use the account menu in the upper right corner to access MyBibliography. Your My Bibliography should be populated with all of your citations.
a. If you have authored additional publications that are included in PubMed, open the "Add Citations" menu and select "From PubMed" to search for these citations.
b. If you have authored additional publications that aren’t included in PubMed, you can add them from a file (such as RIS) or you can manually add them to My Bibliography. To add manually, open the "Add Citations" menu and select "Manually". Select the template for the type of publication you want to add (journal that doesn't appear in PubMed, books/chapters, meeting abstracts, presentations, patents, dataset, software, interim products such as preprints) and fill in the form.
Note: You will also have the option to add publications directly into your biosketch from ORCID rather than MyBibliography. 
[bookmark: _Toc222474184]3. Creating Your NIH Biosketch
[bookmark: _Toc222474185]3.1 Starting a New Biosketch
IMPORTANT: You must use the NIH Biographical Sketch Common Form. This form includes both the Common Form and NIH Biosketch Supplement.
Initiate Biosketch Creation
1. From your SciENcv dashboard, click "Create New Document"
Select "NIH Biographical Sketch Common Form." 
Choose your external data source: ORCID, eRA Commons, My Bibliography, or start with a blank document.
If using ORCID, the system will automatically populate the first three sections based on your ORCID information
Review imported data for accuracy
[bookmark: _Toc222474186]3.2 Completing Biosketch Common Form
See NIH Biographical Sketch Common Form Instructions for full details
A. Personal Information & Professional Preparation
This section is typically auto-populated from ORCID or eRA Commons. Verify all information is current and accurate:
Full legal name
eRA Commons username
Position title
Institution/organization
Education and training history, including complete start and end dates 
B. Appointments and Positions
Key Requirements:
Include ALL titled academic, professional, or institutional positions at the individual’s primary organization (regardless of FTE or compensation), beginning with current appointment. All appointments should be included from the primary organization and are not subject to the 3-year limit.
Include honorary, visiting, and adjunct positions
List all non-primary domestic and foreign professional appointments for the past 3 years relative to the application’s submission date. Professional appointments that concluded more than three years ago are not required to be reported on the NIH Biosketch Common Form but may be included if relevant to the specific application. See NIH FAQ.
Use the location of the organization even if you participate virtually
SciENcv will automatically order positions in reverse chronological order
Add additional positions as necessary 
C. Products (Publications and Research Products)
IMPORTANT CHANGES: The Common Form allows a maximum of 10 products total, split into two categories.
Product Categories:
Section 1: Products Directly Related to Proposed Project (up to 5 products)
Section 2: Other Significant Products (up to 5 products)
Acceptable Product Types:
Peer-reviewed publications
Conference abstracts, posters, and presentations
Patents, patent applications, inventions, and/or licenses
Data and research materials
Databases
Curricula and educational aids
Interventions (clinical, behavioral, or educational)
Equipment, models, and instruments
Technologies or techniques
Audio or video products 
Physical collections
Website(s)
Protocols and software
New business creation
Interim research products (preprints, preregistered protocols - include DOI and product type)
[bookmark: _Toc222474187]3. Completing Biosketch Supplement 
See the NIH Biographical Sketch Supplement Instructions for full details. 
A. Personal Statement
Character Limit: 3,500 characters maximum (including spaces and HTML tags), which is approximately 500-700 words
Required Content:
State your role(s) in the proposed grant
Describe why you are well-suited for this role
Include aspects of training, expertise, previous work, collaborators, and past performance
Indicate if you have published under another name
Optional Content:
Recent or ongoing research support relevant to your role (completed within past 3 years)
Summary of publication history (e.g., number of peer-reviewed publications, h-index)
Important Restrictions:
Do NOT include citations that are not already listed in the Products section
There is no link to full publication list via My Bibliography (this feature has been removed)
B. Honors
Maximum: 15 entries
Include:
Academic and professional achievements
Awards and recognitions
For students, postdocs, and junior faculty: Scholarships, traineeships, fellowships, and development awards
If you have no honors to include:
You must still add an entry with "N/A" in the required fields and include a start year
C. Contributions to Science
Describe up to five of your most significant contributions to science. Character Limit per Contribution: 2,000 characters, approximately 300-400 words.
Guidelines:
Start with a short descriptive heading that captures the central theme
Highlight broader impacts beyond publications (e.g., patents, clinical practice guidelines, policy changes)
For each contribution, investigators must address all of the following:
Historical background that frames the scientific problem
Central finding(s)
Influence of the finding(s) on: the progress of science and/or the application of the findings to health or technology
The individual’s specific role in the work
You should only include citations that are listed in the Products section. There is no specific format for referencing the products in this section, however, it is recommended to refer to the title, use the author’s last name, publication, and/or year of publication for ease of reference.
[bookmark: _Toc222474188]4. Certification and Download
[bookmark: _Toc222474189]4.1 Reviewing Your Biosketch
Before certification, carefully review all sections:
Personal information is current
All positions are listed with correct dates and locations
Products section has 10 or fewer entries
Personal Statement is within 3,500 characters
Honors section has 15 or fewer entries
Contributions to Science entries are each within 2,000 characters
All citations are accurate and complete
No citations in Personal Statement or Contributions that aren't in Products section
[bookmark: _Toc222474190]4.2 Certifying Your Biosketch
CRITICAL: Each senior/key person must personally certify their biosketch. This creates a digitally signed PDF that cannot be altered.
Certification Process:
1. Complete all required sections
Click "Certify" or "Generate PDF"
Log in with your NCBI credentials (or Login.gov credentials)
Review the certification statement
Click "I Agree" to certify
Download the digitally signed PDF
[bookmark: _Toc222474191]4.3 Important Rules for the Final PDF
The PDF is digitally signed - any modifications will invalidate the certification
If revisions are needed, you must edit in SciENcv and generate a new certified PDF
Combining files will invalidate certification
[bookmark: _Toc222474192]5. Troubleshooting and Common Issues
[bookmark: _Toc222474193]5.1 Connection Issues
Problem: Cannot link ORCID to SciENcv
Verify you are logged into both ORCID and NCBI
Clear browser cache and cookies
Try a different browser
Ensure pop-ups are enabled
Based on experience from other NIH applicants, the most common error is that the ORCID and NCBI are linked to different email addresses. This may occur when changing institutions, or if using an alias email (ex. netID@maxwell.syr.edu). Check the email addresses for uniformity. 
Contact SciENcv support: NLMSciencv@mail.nih.gov 
If you have an immediate need, use ORCID as the login method to ensure the biosketch can be submitted

Problem: Multiple NCBI Accounts

If you suspect, or want to check to see if you have multiple NCBI accounts, write to info@ncbi.nlm.nih.gov and include the following in your message: NCBI username, eRA Commons username (if applicable), and any email addresses that may be associated with your account(s). This includes NCBI accounts for submitting sequences or other molecular data.
If multiple NCBI accounts do exist, the NCBI customer support can merge them into a single account.
Problem: Cannot link ORCID to eRA Commons
· An ORCID iD can only be linked to one eRA Commons account
· If you get an error that your ORCID is already linked elsewhere, contact the eRA Service Desk for help to merge the accounts
Problem: Publications not appearing from ORCID
Verify publications are public in your ORCID profile
Check visibility settings in ORCID
Re-link your ORCID account
Wait 24 hours after updating ORCID for sync
Problem: Unable to add non-publication products to SciENcv 
Add products (manually) to ORCiD and import to SciENcv from there
Problem: Not seeing all publications on "My Bibliography" under Products 
· Click on "Manage my Bibliography" to be taken back to NCBI My Bibliography
· Make sure the citation is on that list without any flags (e.g., saying review of the citation / additional information on grant funding is required)
· Once the citation is in my NCBI without any error messages, log out and back into SciENcv and the publication should appear under "My Bibliography" under Products
[bookmark: _Toc222474194]5.2 Character Limit Issues
Problem: Exceeding character limits
Solutions:
HTML tags count toward limits
Use the text-html.com tool to monitor character count
Edit text before adding HTML formatting
Use concise language and abbreviations where appropriate
[bookmark: _Toc222474195]5.3 Certification Errors
Problem: Cannot certify biosketch
Solutions:
Ensure all required sections are complete
Check that ORCID is properly linked
Verify you're using the correct login credentials
Try logging out and back in
Try a different browser
If Honors section is empty, add "N/A" entry
[bookmark: _Toc222474196]6. Additional Resources
[bookmark: _Toc222474197]6.1 Official NIH Resources
NIH Common Form Information: https://grants.nih.gov/grants-process/write-application/forms-directory/biographical-sketch-common-form
NIH Biosketch Supplement: https://grants.nih.gov/grants-process/write-application/forms-directory/nih-biographical-sketch-supplement
NIH Biosketch FAQs: https://grants.nih.gov/faqs#/biosketches.htm
SciENcv Website: https://www.ncbi.nlm.nih.gov/sciencv/
NCBI SciENcv Guide: https://www.ncbi.nlm.nih.gov/books/NBK154494/
[bookmark: _Toc222474198]6.2 ORCID Resources
ORCID Registry: https://orcid.org
Link ORCID to eRA Commons: https://www.era.nih.gov/erahelp/commons/PPF_Help/8_2_orcid.htm
[bookmark: _Toc222474199]6.3 Delegate Access
Adding Delegates: NCBI Delegate Guide

[bookmark: _Toc222474200]6.4 Other Guides
University of Michigan walkthrough video (start at minute 9 for the walkthrough) https://www.youtube.com/watch?v=OjtVcH0Yo8U
[bookmark: _Toc222474201]6.5 Contact Information
NCBI Support: info@ncbi.nlm.nih.gov
SciENcv support: NLMSciencv@mail.nih.gov
NIH Support: For application-specific questions, contact the NIH Institute or Center handling your application


[bookmark: _Toc222474202]Appendix A: Quick Reference Checklist
Before You Begin:
☐ Create or verify ORCID iD
☐ Create or login to NCBI account 
☐ Link ORCID to SciENcv
Creating Your Biosketch:
☐ Select NIH Biographical Sketch Common Form
☐ Complete Personal Information section
☐ Add all Appointments and Positions (past 3 years for non-primary appointments)
☐ Select up to 10 Products (5 Directly Related + 5 Other Significant)
☐ Write Personal Statement (≤3,500 characters)
☐ Add Honors (≤15 entries)
☐ Write Contributions to Science (up to 5, each ≤2,000 characters)
Final Review:
☐ All character limits observed
☐ No citations outside Products section
☐ All dates and information current
☐ Spell check completed
Certification:
☐ Click Certify
☐ Log in with credentials
☐ Agree to certification statement
☐ Download digitally signed PDF
☐ Do NOT alter PDF after download


[bookmark: _Toc222474203]Appendix B: Key Changes from Previous Formats
For researchers familiar with the old NIH biosketch format, here are the most significant changes:
1. ORCID iD Required
All senior/key personnel must have an ORCID iD linked to SciENcv
2. Research Products Limits
Maximum 10 products total – 5 in Product Closely Related to the Current Project + 5 Other Significant Product, Whether or Not Related to the Proposed Project)
3. No More Full Publication List Link
Cannot link to full My Bibliography publication list
Consider adding publication metrics (h-index, total publications) in Personal Statement
4. Personal Statement
Limited to 3,500 characters (previously more flexible)
5. Honors Section Limit
Previously in Appointments and Positions section
Maximum 15 honors entries (previously no limit)
6. Contributions to Science
Each Contribution is limited to 2,000 characters 
Only research products listed in the Common Form may be referenced. 
No full citations are allowed, only references to the publications already listed. 
The 20 product citations previously allowed in the Contributions to Science, is now limited to 5 “Other Significant Product” citations on the Biographical Sketch Common Form. 
7. Strict Citation Rules
Citations only allowed in Products section
Cannot include citations in Personal Statement or Contributions to Science unless already in Products
8. Digitally Signed PDFs
Generated PDFs are digitally signed and cannot be altered
Any modifications require generating a new certified PDF
9. Enhanced Position Tracking
Must report all professional appointments for past 3 years
Includes domestic and foreign appointments
Physical location required for all positions (even if remote)
_________________________________________________________________
For additional support, see the Help Documentation section at: https://www.ncbi.nlm.nih.gov/sciencv/
Updated: February 26, 2026
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